
Thomas MacLaren PowerSchool Parent Portal – Reporting Attendance 

Once you have logged into the Thomas MacLaren PowerSchool Parent Portal, the home screen will show the 

main Student Dashboard as shown below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click Attendance Monitor in the left navigation menu. The following screen will appear: 

 

To report a new Attendance request, click “Report New Attendance”. 

  

 

Tabs will appear here for each enrolled student. Luke Darcy   Owen 

Click here to enter/view Attendance information. 

 



Please remember to input Attendance requests for EACH CHILD, as applicable. To add an attendance record, click on the 

child’s name tab in the top left corner above the menu and proceed through the following steps. 

To enter a full day absence, fill in the red boxes below with the correct date/reason/explanation and click Submit: 

 
For a partial day request (appointment) select No for whole day. Enter start time and end time to match the time the 

student will be absent from school. 

 
For a multiple-day request enter the start date and end date. 

 

After clicking Submit, you will go back to the home page for Attendance Monitor where you can submit a new request 

for any of your children. 

The times chosen should reflect the 
time block that student will be 
absent from school. 

Doctor appt at 10:30 


